No. 3{(14)/2006/D(Cer)
Government of India
Ministry of Defence
New Delhi, the 16" November, 2006

OFFICE MEMORANDUM

Subject:- Procedure for the issue of duplicate Sanad in case of loss/damage of

original Sanads.

The undersigned is directed to say that the question as to the procedure to be

followed for issue of duplicate Sanad, when lost or damaged, has been considered and it

has been decided that the following procedure should be followed for the purpose:

(M

(ii)

)

(iv)

(v)

When the applicant is a service officer or an ex-serviceman, the application for

issue of duplicate Sanads should be made to the concerned Service Headquarter.

In the case of an applicant other than a service officer or an ex-serviceman, the
app!icatidn for issue of duplicate Sanad should be made to the Ministry of Home
Affairs (MHA) through the State Govt/UT administration within whose jurisdiction,

’he/she is a resident.

The application for issue of duplicate Sanad shouid contain particulars of the
decoration, the date on which it was awarded and a detailed statement of the
circumstances leading to its loss/damage. The applicant should further give a
written declaration that he/she is entitled to the Sanad in question.

The authority (Service Headquarter or MHA as the case may be) to whom the
application is made will verify the claim from the Gazette Notification and also

enquire into circumstances of the loss/damage.

If the authority, after making the necessary inquiry, is satisfied that the case for
issue of duplicate Sanad should be recommended to the Ministry of Defence, the
cost Qf the Sanad will be recovered from the applicant and credited to the
Government gf India under the Head “CDA(CC), Meerut”. The cost (to be

recovered) of the Sanads is indicated below:-

Name of the Award Cost of Sanad (Rs.)
1. Param Vir Chakra 500.00
2. Ashoka Chakra 500.00

~
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Name of the Award Cost of Sanad (Rs.)
3. Sarvottam Yudh Seva Medal 500.00
4. Uttam Yudh Seva Medal 500.00
5. Yudh Seva Medal 500.00
6. Param Vishisht Seva Medal 500.00
7.  Ati Vishisht Seva Medal 500.00
8. \Vishisht Seva Medal 500.00

(vi] The application will thereafter be forwarded to the Government of India in the
Ministry of Defence, D(Medals) Section, West BlockdII R.K. Puram, New Delhi,
together with the forwarding authority’s recommendation and full details of the
result of their investigations/enquiry.

(vii) The duplicate copy of Sanad will be issued in the same form as the original, and will
only be authenticated by the Secretary to the President, and not signed by the
Fresident himself.

{viii} A duplicate of Sanad may, under special circumstances such as loss/damage due Lo
enemy action or natural calamity, be issued by the Government of India without
 recovery of cost from the recipient.

JOINT SECRETARY TO THE GOVT. OF INDIA

COAS Secretary to the Presi
CNS Secretary, Ministry of Home Affairs
CAS Secretary, BRDB
Copy to :-
JS(O/N)

DMR&F/D(Medals)
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